Synchronizing our Clocks &

Date & Time

Before synchronizing our wall clocks to our computer clocks, you
must follow these steps. As AA batteries loose their charge, certain
wall clocks tend to run slower. You will need to continue to synchronize
your clocks occasionally to make sure we

are all on the same time. ) (A eATSM Tue 6:35:50 PM

1. Click on the time in your menu bar (on
the top right of your computer screen).
Choose "Open Date & Time...". View as Analog

NOTE: If your clock is not shown in the top v View as Digital

menu bar, you will need to click on the

apple icon in the top left of your screen, Open Date & Time...

choose System ® 6 O :
Preferences, and

click on Date &
Time.
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2. Your System

Preferences will \/ Set date & time automatically: Apple Americas/U.S. (time.apple.com) ¥

open a Date & 7 7

Time window. 9/19/2006 (5 6:36:17 PM (5

Click on the Date

& Time button. September 2006 SETR
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Make sure _the T 10 2)

check box is —

clicked that says 1011 12 13 14 15 16

"Set date & time 17 1815 20 21 22 23

automatically” and )

choose "Apple
Americas/U.S
(time.apple.com).
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To set date and time formats, use International preferences. _Open International \

(@}
| | Click the lock to make changes.

NOTE: You must have Internet access to Authenticate
set your date & time automatically. If the = j

. Type an administrator’'s name and password to
lock on the bottom left is closed, you . L make changes to System Preferences.
will have to open the lock to make |
changes. Type the localadmin user }
name & password. Name: localadmin

Password: seessss|
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3. Click on the Time
Zone button. Choose the
Closest City to be
Philadelphia - U.S.A from
the pull down menu.

NOTE: We must have
Philadelphia chosen.
Even if you choose a city
in the proper time zone,
the time will be slightly
different.

4. You are now done.
Click the red button on
the top left of the Date &
Time window, which will
quit the System
Preferences. If you would
like, you can choose to
Display the time with
seconds in the Clock
button. Some users
prefer to show the
seconds in order to
immediately check if
their computer is ever
frozen.
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Click your part of the world, then choose a city from the pop-up menu.

Time Zone: EDT

Closest City:  Philadelphia - U.S.A. B

, {“
L Click the lock to prevent further changes.

Date & Time

| <« » || ShowAll Q

(

Date & Time  Time Zone | Clock —}

™ Show the date and time
View in: @ Menu Bar () Window
View as: @ Digital
# Display the time with seconds
¥ Show AM/PM
¥ Show the day of the week
") Flash the time separators

) Analog

") Use a 24-hour clock

Transparency:

] Announce the time: On the hour + | [ Customize Voice

tl
d Click the lock to prevent further changes.



